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5296 7 Inquiry #H#E 3 246

— LVHE:

T SR B AR S B B AR AN A 2 s E SR TSk 3 R B R R A 2
Brief Introduction

TEXTANER Ty, A8 5 W — T3 A 0 B B SEE MR ot 1) 53— O ) i) SIS AR il 1Y) 25 T
Lo %A, X RSB ECBI RRIR, R PSR RR 2 A B
WAL — Mo 9P

D — it XM IEA—E W KB BANAZ S, — 8T REW 1.

2) B s AR SEBR Lt 2 SR X 7 AL (request for an offer) . k2
b, ST COAER I SERERR RS S, SO IURCE 3, IS X — R R AN

. EWAF%: (FF) Basic Expressions

1. Our buyers asked for your price list or catalogue. FA T K AR Z RAR T A% HL8 H %o

2. Prices quoted should include insurance and freight to Vancouver.

P i i 75 045 2 il B A B ORI AE 2

3. I would like to have your lowest quotations C.I.F. Vancouver.

T B A NI T . OREG 2 2 FF R RARAA%

4. Will you please send us your catalogue together with a detailed offer? i 27 ££ /i H & V£ 40 i
o

5. We would appreciate your sending us the latest samples with their best prices.

T ST A | B BB R S U B i 2 4 AT, ARG

6. Your ad in today’s China Daily interests us and we will be glad to receive samples with your
prices X AR TTIEAE SR (P E H kD) LR, BATRBOGHER . 0 REZ KFE M OIFIT_LAA%
AN R o

7. Will you please inform us of the prices at which you can supply? i 15 &1 A1 55 5 Ge it 02 14

.

8. If your prices are reasonable, we may place a large order with you.

Lot TR B, AT REFARMTTREIT BY .

9. If your quality is good and the price is suitable for our market, we would consider signing a
long-term contract with you.#5 i & i HWM & &3 TaniE, WAVEH B S5RI7 85—
K& A

10. As there is a growing demand for this article, we have to ask you for a special discount.
ETRIT MM B TR A, B85 8 % TR .

11. We would appreciate your letting us know what discount you can grant if we give you a long-
term regular order. 5 JJ7 MR HIIT B8, B & FIReEs T2 09N, AHE

12. Please quote your lowest price CIF Seattle for each of the follow- ing items, including our 5%
commission. ¥i§ i T 51 &EIUELY) ) JeJ7 fk A NS B o DR IG: 2f 21 70 e A s AR AN A%, b &
FEEATE 2 Z T

13. Please keep us informed of the latest quotation for the following items.

5 E T T A BRI R AR

14. Mr. Smith is making an inquiry for green tea. 52 % ¥ S A= IE7E X S R HEAT WA o

15. Now that we have already made an inquiry on your articles, will you please make an offer

before the end of this month? BEARFRATT XS /RATTIA P2 i 04T 1A, V576 B IR ATHRAN .



16. As a rule, we deliver all our orders within 3 months after receipt of the covering letters of
credit. —fEk i, FEWCEIARSSAE FHIEG = H WA 4822 Bt .

17. Please quote us your price for 100 units of Item 6 in your catalog.

THETATFAARAT 5 H F ML 100 4H 6 57 SR .

18. Those items are in the greatest demand in foreign markets. A &&= 5 78 [H 4h 7 3 L1 75 SR &=
R

19. Would you please quote me your prices for the goods? /R A $i% 25 T 1X L 75 i AN A 1) 2

20. We have quoted this price based on careful calculations.

XA R FATFENG TS IR LA R

(FF) Conversations
Dialogue 1
A: Good afternoon. I am Mr. Brown, the Import manager of Atlantic Industries Ltd, Sidney,
Australia. This is my card.
B: Good afternoon, Mr. Brown. My name is Mrs. Anderson, manager of the sales department.
A: Nice to see you, Mrs. Anderson.
B: Nice to see you too, Mr. Brown. Won’t you sit down?
A: Thank you.
B: What would you like, tea or coffee?
A: I"d prefer coffee if you don’t mind.
B: Is it your first trip to the Fair, Mr. Brown?
A: No, it’s the fourth time.
B: Good. Is there anything you find changed about the Fair?
A: Yes, a great deal. The business scope has been broadened, and there are more visitors than ever
before.
B: Really, Mr. Brown? Did you find anything interesting?
A: Oh, yes. Quite a bit. But we are especially interested in your products.
B: We are glad to hear that. What items are you particularly interested in?
A: Women’s dresses. They are fashionable and suit Australian women well, too. If they are of high
quality and the prices are reasonable, we’ll purchase large quantities of them. Will you please
quote us a price?
B: All right.

Dialogue 2

A: I'm glad to have the opportunity of visiting your corporation. I hope to conclude some
substantial business with you.

B: It’s a great pleasure to meet you, Mr. Brown. I believe you have seen our exhibits in the
showroom. May I know what particular items you’re interested in?

A: I'm interested in your hardware. I’ve seen the exhibits and studied your catalogues. I think
some of the items will find a ready market in Canada. Here is a list of my requirements, for which
I’d like to have your lowest quotations, C.I.F. Vancouver.

B: Thank you for your inquiry. Would you tell us the quantity you require so that we can work out
the offers?

A: I’ll do that. Meanwhile, could you give me an indication of price?



B: Here are our F.O.B. price lists. All the prices in the lists are subject to our confirmation.

A: What about the commission? From European suppliers I usually get a 3 to 5 percent
commission for my imports. It’s the general practice.

B: As a rule we don’t allow any commission. But if the order is a substantial one, we’ll consider it.
A: You see, but I do business on a commission basis. A commission on your prices would make it
easier for me to promote sales. Even two or three percent would help.

B: That’s something we can discuss later.

Dialogue 3

A: When can I have your firm C.LF. prices, that is to say, the final offer, Mr. London?

B: We’ll have them worked out by this evening and let you have them tomorrow morning. Would
you be free to come by then?

A: Yes. I’ll be here tomorrow morning at 10.

B: Perfect. Our offer remains open for 3 days.

A: I don’t need that long to make up my mind. If your prices are agreeable and if I can get the
commission [ want, I can place the order right away.

B: I'm sure you’ll find our price most favorable. Elsewhere prices for hardware have gone up
tremendously in recent years. Our prices haven’t changed much.

A: I'm glad to hear that. As I’ve just said, I hope to conclude some substantial business with you.
B: We shall be very pleased. Is there anything else I can do for you, Mrs. Anderson?

A: I’'m buying for chain department stores in Canada. They are also interested in Egyptian carpets.
Could you introduce me to the

person in charge of this line?

B: Certainly, I’'ll make an appointment for you with Mr. Jordan of the Egypt National Native
Produce and Animal By-products Import and Export Corporation.

A: Thank you very much.

Words and Expressions
promising A & ¥, A HIEN initial £ FJH a long- term contract {34 [F] grant fitHE, 4 F
substantial (& K[¥), K& subject to our confirmation PAFR /7 I\ AT covering 5 <[
chain department store 8 7 7% )5 receipt UL F; UL a ready market T7374% 44
do business on a commission basis (5 1] 4: ) J2 & price sheet / price list 1} 4% .
asarule %, —BCRik C.LF Vancouver iz 5f H£3] F 4 quotation kA, #5r4) enquiry I
showroom J&7/~JT, Bf%I= hardware 1415 There’s no indication of price. A A5 B 4%
commission 1/ 4 sales literature #4851t B 15 specification #{#% F.O.B. prices & FE1r, M Lx
iy
firm offer/ tentative offer SEAL/ XA

Notes
1. We would be obliged if you would ?
obliged B X ZRNAS R F IR B, (EERI TSR, XM, H4h, &
A~ R AR
a. We would be thankful (grateful) if you would?
b. We would appreciate if you would?



c. It would be appreciated if you would?

2. C.LF. & Cost Insurance Freight 1465, HEEE “HBAR. RNz
3. have confidence in X «++ - HlEL

4. hear from W F -+« IRAS

5. place an order 1] %

6. make a delivery 2

Substitution Drills

1 A: We’re quite interested in your down coats. How about the supply position? FATXTA/RATH
BANRAR B R o V75 r] AHE S 17 450 G ] 2

B: For most of the articles in the catalog, we have an ample supply. X} H 3¢+ 1) K 2 5072
BAVHA 7L BTUR

All the articles displayed here are available. 1X B FT 45 & H 10 i S AR A (L 52 .

Generally speaking, we can supply from stock. SRR, FRATH £F TN

2 A: I don’t need to remind you that the market has become very competitive, the competition has
become pretty keen, you must be able to compete with rival firms. AN i 1137 5% FR#Z . T
SRR R IRBIRER 5 ARIIN T A "I A TE 5+

B: You’ll find our prices are very favorable, very competitive, and most acceptable. /52 A FL FAT ]

MM IARILE . R3S T1. —RERHERZN.

3 A: Do you quote F.O.B. or C.LE.2 /Al 14 My EAZ B it s e Js B R 2
B: We usually quote on an F.O.B. basis. a C. LF. basis the basis of C. I. F. terms landed
PAT—RARMT EAZ B e AINIS B L PRI SR AE A IR 2R AN fe e 2R A In s B2

4 A: Could you make offers for the items listed in your catalogue? Would you give me an offer for
Item No.7? May I have your offer of Model ZX 1022 /RAEZ H H 3 517~ S R A5 2 45
LSV RIS ? 453K ZX 102 YA A% 1 2

B: Here’s the price list, but the prices are subject to our final confirmation. Here it is, but the price
is subject to your confirmation before Friday. Here you are, but the offer is based on immediate
acceptance. IXAZMHE R, (HE LM IR T AT &AL S, (H2MER T&H 5
AN . 450, (HRMELAS AT,

5 A: How long will you leave your offer open? valid on the table /R A 2 KB (8] 4 2 ?

B: It’s valid for three years. =4 %4

It’s good for twenty-four hours only. A ——+ U/ A 20

It’ll remain firm until Friday. & F. 857 /4%,

6 A: We want to find out if you can supply walnut meat. article No.16 is available. F 1148 %11& /R
IR S HEHEFABEY . 56 16 5= 2 HIEF I it

B: Walnut meat is in high demand these days. As far as this item is concerned, the supply cannot
meet the demand. T EABK AT RIR K. BRIX M= M S, AR,

7 A: Any chance of scraping up a small quantity? 7] PAFR i — et ?
B: To be honest, we’ve sold out. IHZE i, IRATTET .



tell the truth, the supply has run out. #i 35215, HLHEE%E T .
put it simply, we have nothing on hand. {8 B.ith i3, FATFLEH K.

8 We’ll keep your order on file. When the next supply comes in, we’ll get in touch with you. We’ll
keep your requirement in mind. When new crops come in, we’ll let you know. We’ll inform you as
soon as we have new supplies in the near future.

AT IRET B e % . S HEBORAT, AT AMIREER .

AL TEMER. THURIEMZIRES, AT S IRER.
AABAT—BA T b m .

9 There is just a limited quantity for the time being. FL7E H & TR EE A R
in the long run Kz % K

at present H Hif

today 4K

10 Would you quote me your lowest prices for the goods at present? 1% 1] & A 25 TR R AL X LE 75 5
H A ) AR A% g 2

May I ask FgeH — T

May I know & 7] DL %I1E

11 May I ask the price of the product? & &g ] — X & i (4 i 1 2
cost AR

expense 7% Hf

charge 7%

E.\ i‘u”%*:

I BT Rl, HF AR B SR EERAT L R, TR R, JRERT
Ko ERIEEHEME, WAE, B, 1HEK.

IR, BLMP3 HITERUR G &R, R AT ORI .
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